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I. O0mue nosnoxennst

1.1. Hacrosmas monutuka o6paGoTKH TepcoHANbHBIX AaHHBIX MOY JIMIEN Ne 50»
(manee — [lonutuka) onpenenser uean o0paboTKU MEPCOHANBHBIX IaHHBIX, KATETOPHH U ITEpeUeHb
o0pabaTbIBaeMbIX MEPCOHAIBHBIX JAHHBIX, KAaTErOPUU CYOBEKTOB, IEPCOHAJIbHBIC JaHHBIC
KOTOPBIX 00pabaThIBatOTCs, CIIOCOOBI, CPOKH UX 00pabOTKH U XPAHEHUS, TOPAJOK YHUUTOKECHHS
MEPCOHAIBHBIX JAHHBIX MPH JOCTIKEHUM IeNei X 0O0paOOTKH WU MPU HACTYIUICHUU HHBIX
3aKOHHBIX ocHOBaHuil B MOY «JIULEN Ne 50%» (nanee — JIuueit).

1.2. JlokanpHbIe HOPMATUBHBIE AKTHI U HHBIE JOKYMEHTBI, pETrIaMEeHTHPYIOIUE 00paboTKy
nepcoHabHbIX JaHHBIX B LlIKkorne, paspabarbiBatoTcs ¢ yueToM nojoxxkeHuit [lomutuku.

1.3. HevictBue IlonuTrku pacnpoCTpaHsIeTcs Ha IEPCOHAIbHbBIE JaHHbIC, KOTOpbIe JInuiiei
0o0pabaTbIBaeT ¢ MCIOJIb30BAaHUEM U 0€3 UCTIOIB30BaHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B ITonuTuke UCIONB3YIOTCS CACAYIOMINE MOHSATHUS:

- MIepCOHANIbHBIC JaHHbIE — J00as WH(pOpPMAIH, OTHOCSIIAACS MPSAMO MIM KOCBEHHO K
OTpeieIeHHOMY WU onpezensieMomMy (hu3ndeckoMy Uiy (CyOBbeKTy MepCOHaIbHBIX TaHHBIX);

- IEepPCOHAIbHbIE [AHHBIE, pa3pEIICHHbIE CYOBEKTOM IEPCOHAJIBHBIX JAHHBIX IS
pacnpocTpaHeHHs], — EPCOHANbHBIE JaHHbIE, TOCTYI HEOIPAaHWYEHHOTO Kpyra JIMIl K KOTOPBIM
NPEJOCTaBlIeH CYOBEKTOM IEePCOHATBHBIX JAHHBIX IyTeM Jadd corjlacus Ha o00paboTKy
NEPCOHAIBHBIX ~ JaHHBIX, Pa3pElICHHBIX CYOBEKTOM  MEPCOHAIbHBIX  JAHHBIX TS
pacripocTpaneHust B mopsiake, npeaycmorpeHnom denepanbasiv 3akoHoM ot 27.07.2006 Ne 152-
@3 (nmanee — 3aKoH);

- OIlepaTop TMEpPCOHAIBHBIX JaHHBIX (omeparop) — Jlumed — ropuaHyYecKoe JHUIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C APYTMMU JIUIIAMH OpTaHU3YIoIIee U (UJIH) OCYIIECTBIISIOIIEe
00paboTKy MEPCOHATBHBIX JAHHBIX, ONpPENEIIoniee el 00paboTKH NMEepCOHANBHBIX TaHHBIX,
COCTaB MEPCOHANBHBIX JaHHBIX, MOAJIeKAIUX 00paboTKe, NeHCTBUS (Omepanuu), COBepIIaeMbie
C IEPCOHATBLHBIMU JaHHBIMU,

- 00paboTKa repcoHaNbHBIX JAHHBIX — JAeHCTBUE (OTepaIus) I COBOKYITHOCTD IeHCTBUN
(omeparuii) ¢ TEPCOHATLHBIMU JaHHBIMH C HCIOJIB30BAaHUEM M 0€3 HCIOJIb30BAaHUS CPEJNICTB
aBTOMAaTH3AIlNH, BKJIIOYas cOOp, 3aMuch, CUCTEMATH3AIINIO, HAKOIIJICHHE, XpaHEeHUE, YTOUHEHHE
(oOHOBNIEHME, W3MEHEHHWE), W3BJICUEHUE, MCIOIb30BaHUE, Iepeaady (pacmpocTpaHEHue,
MpeI0CTaBlIeHUE, TOCTYI ), 00e3IMYNBaHue, OJIOKHUPOBaHKE, yIaJIeHHE, YHUUTOKEHUE;

- aBTOMaTU3MPOBaHHAs 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pa0OTKa MEePCOHATBHBIX
JTAHHBIX C TOMOIIBIO CPEJICTB BBIUMCIUTENBHON TEXHUKH;

- pacrpocTpaHeHHE MEPCOHAIBHBIX NAaHHBIX — JEHCTBUS, HalpaBJICHHbIE Ha PAaCKPBITHE
MEPCOHANIbHBIX IaHHBIX HEOINIPEACIIEHHOMY KPYTY JIUILL;

- MpeAOoCTaBICHUE NMEPCOHAIBHBIX JAHHBIX — JEMCTBMSI, HAllpaBJICHHbIE HA PACKPBITHE
MEPCOHANIbHBIX IAHHBIX OMPEACIICHHOMY JIUILY WUJIU ONPEJAEICHHOMY KPYTY JIMII;

- OJIoKMpOBaHME NEPCOHAIBHBIX MJAHHBIX — BpPEMEHHOE IpeKpalieHre o0paboTKu
MEePCOHAIBHBIX JIAHHBIX (32 UCKIIOYSHHUEM CITydaeB, €cli 00paboTka He0OX0oArMa ISl yTOUHEHUS
MEPCOHAIBHBIX JaHHBIX );

- YHUYTOKE€HUE NMEPCOHANBHBIX JAHHBIX — JIEUCTBUS, B PE3YJIHTATE KOTOPBIX CTAHOBUTCS
HEBO3MO>KHBIM BOCCTAHOBHUTD COJIEpP KaHKE NIEPCOHANIBHBIX JIaHHBIX B MH(POPMAIIMOHHOM cucTemMe
MEPCOHANIbHBIX JIAHHBIX U (WJIM) B PE3YJITATE KOTOPHIX YHUUTOXKAIOTCS MaTepUAIbHbIE HOCUTENN
MIePCOHAIIbHBIX JIAHHBIX;

- 00€3IMYMBaHUE IEPCOHATILHBIX TAHHBIX — JCHCTBHUSI, B PE3yIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCIIOJNIb30BaHMSI  JIOTIOJIHUTEIbHOW  WHGOpMalUU  ONpEeAeTUTh
MIPUHAJIKHOCTD MMEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JTaHHBIX;

- HH(OpMaLMOHHAs CHCTeMa MEePCOHATBHBIX JAaHHBIX — COBOKYIMHOCTb COJIEpKalIiuXcs B
0a3ax JaHHBIX MEPCOHANBHBIX JAHHBIX U O0ECIIEUMBAIONIUX UX 00pabOTKy MH(MOPMAIMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPECTB;

- TpaHCTpaHUYHAS TIepeada MepCoOHATbHBIX JAHHBIX — MMepeaada MePCOHANBHBIX JTaHHBIX
Ha TEPPUTOPHUIO HHOCTPAHHOTO TOCYJapCTBa OpraHy BJIAacTH MHOCTPAHHOTO TOCYAapcTBa,
WHOCTPaHHOMY (PH3UYECKOMY JIUILY WU HHOCTPAHHOMY IOPUAHYECKOMY JTHUILY.

1.5. JIuneii kak onepaTtop NMepcoHaIbHBIX JaHHBIX 00s53aH:



1.5.1. Cob6mronath KOHPHUACHIIMATHHOCTh IEPCOHANBHBIX JaHHBIX, a HWMEHHO HE
pacrpoCTpaHsATh NEpCOHANbHBIC JAaHHBIE M HE IepeAaBaTh WX TPEThbUM JHUIlaM 0e3 coriacus
CyObeKTa NEepCOHANbHBIX [JaHHBIX WM €ro 3aKOHHOTO IpEACTaBUTENs, €CIM HHOE He
IIPEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. Obecneunth CyOBEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM IPEACTaBUTEISIM
BO3MO>KHOCTh O3HAKOMJIEHHS C JOKYMEHTaMHU U MaTepuallaMi, COJAEPKAIIMMU UX IIEPCOHAIbHbIE
JTaHHBIE, €CJIM MHOE HE MPELyCMOTPEHO 3aKOHOIAaTEIbCTBOM.

1.5.3. Pa3psacHATh cyObeKTaM IEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM IPEICTABUTEISAM
IOPUJIMYECKHE TIOCIIEACTBUS OTKA3a MIPEJOCTaBUTh IEPCOHAIbHbIC JaHHBIE.

1.5.4. bnokupoBaTh WM YAQIATh HENPABOMEPHO oOpabaThiBacéMble, HETOYHBIC
MIEPCOHAIBHBIE TAHHBIC JTM00 00ECTICUNTh UX OJIOKUPOBAHUE WITH YIAJICHHE.

1.5.5. Ilpexkparute 00pabOTKYy M YHHYTOXKUTh WIM OOE3IMYUTH MEPCOHAIbHBIE TaHHbIE
1160 00ecTIeunTh MpeKpanieHue 00pabOTKU U YHHUTOKEHUE HITH 00E3TMYUBAHNE TIEPCOHATBHBIX
JAHHBIX IPU TOCTUKEHUU LIETN UX 00pabOTKH.

1.5.6. Ilpekparuth 00pabOTKYy MEPCOHATBHBIX JAHHBIX WA OOCCIEYHTH MPEKpallCHHE
00pabOTKM MEpPCOHATBHBIX JAHHBIX B CIy4ae OT3bIBa CYOBEKTOM IE€PCOHAIBHBIX JaHHBIX
coryiacusi Ha 00paboTKy ero MepCOHAIBHBIX JaHHBIX, €CIIH HHOE HE MPETYyCMOTPEHO JOTOBOPOM,
CTOPOHOH KOTOPOT0, BBITOAOIPHOOpETATENIEM UM OPYUUTEIIEM 110 KOTOPOMY SIBJISIETCS CYOBEKT
NEPCOHANBHBIX TAHHBIX, WM MHBIM COTJIAIICHHEM MeXIy JlueeMm u CyObeKTOM MepCOHaIbHBIX
JTAHHBIX.

1.5.7. IlpuHuMaTh Mepbl, HEOOXOAUMBIEC M TOCTATOYHBIE [T 00ECTICUeHHsI BBITIOTHEHUS
00si3aHHOCTEH, MpPEeIyCMOTPEHHbIX 3aKOHOM W HPUHATBIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMH [IPAaBOBBIMU aKTaMHU.

1.6. JIuueii Bupase:

1.6.1. CaMOCTOATENBHO OMpENeNsiTh COCTaB W NEepedYeHb Mep, HEOOXOAMMBIX U
JIOCTaTOYHBIX A1 OOEcleYeHUs] BBIOJHEHUs OO0S3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM U
IOPUHATHIMH B COOTBETCTBUM C HHMM HOPMAaTHBHBIMU IPAaBOBBIMU AaKTaMH, €CIM HHOE He
IIPEyCMOTPEHO 3aKOHOIATENBCTBOM O NIEPCOHANBHBIX TAHHBIX.

1.6.2. Mcnonp30BaTh NEpCcOHANIbHBIE JaHHBIE CYOBEKTOB NEPCOHAIBHBIX JTAHHBIX 0€3 MX
COIJIACHs B CIy4asiX, IPELyCMOTPEHHBIX 3aKOHOJATEIBLCTBOM.

1.6.3. IlpenocraBnsiTh NEepCOHANbHbIE JaHHbIE CYOBEKTOB IEPCOHAJIBHBIX JIAHHBIX
TPETHUM JIMIAM B CIIy4asiX, IPEAYCMOTPEHHBIX 3aKOHOJATEIECTBOM.

1.6.4. I[TopyunTts 00pabOTKy MEPCOHATIBHBIX JAaHHBIX JIPYTOMY JIMILY C COIIacus CyObeKTa
NEPCOHANBHBIX JAaHHBIX, €CIIM MHOE HE MPEAYCMOTPEHO (hefiepaibHbIM 3aKOHOM, Ha OCHOBAHUU
3aKJIF0YaeMOT0 C THM JIMIOM JoroBopa. JIuio, ocymecTsistoniee 00padoTKy MEepCOHATBHBIX
JaHHBIX TO TnopydeHuto Jluimes, o0s3aHO cOOMIOAATh HPUHIUNBI M HpaBuUiIa 0OpabOTKH
MEePCOHANIBHBIX JIAHHBIX, TMPETYCMOTPEHHbIE 3aKOHOM, COOMIOAaTh KOH(HUICHIIMAIBHOCTh
NEPCOHANBHBIX JIaHHBIX, MPUHUMATh HEOOXOJMMbIE MEpbI, HalpaBlIeHHble Ha oOecredeHue
BBITIOJTHEHHS 00S3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHKH, COBEpIICHHOJETHHUE YYaIlHecs, POAUTENH HECOBEPUICHHOIETHUX
yyalxcs, UHble CyObeKThI IEPCOHATBHBIX JaHHBIX (fajiee - CyOBbEKThl MePCOHATBHBIX JaHHBIX )
00s13aHBI:

1.7.1. B cny4dasx, NpeayCMOTPEHHBIX 3aKOHOAATENIBCTBOM, mpenocTaBisaTh [llkone
JIOCTOBEPHBIE IEPCOHATILHBIE JAHHBIE.

1.7.2. Ilpu n3MeHeHNN NepCOHANIbHBIX JaHHBIX, OOHAPYKEHUH OLIMOOK MIIM HETOUYHOCTEN
B HUX He3aMeUIUTENbHO coodmars 06 aTom Jlunero.

1.8. CyOBeKThI epCOHANbHBIX JTaHHBIX BIPABE:

1.8.1. ITony4aTs uHGpOPMaILIKIO, KACAIOIIYIOCS 00paOOTKM CBOMX MEPCOHATIBHBIX JaHHBIX,
KpOME CiTy4yaeB, KOTJa TaKOH JTOCTYIl OrpaHUY€eH (eiepaIbHbIMU 3aKOHAMHU.

1.8.2. TpeboBath OT Jluiless YTOYHHUTH MEPCOHAIBHBIC NaHHBIC, OJIOKMPOBATH MX HIIU
YHUYTOXKUTh, €CIIM NEPCOHATIbHBIE TAaHHBIC SBIISIOTCS HEMOJHBIMHU, YCTAPEBIIUMH, HETOUHBIMH,
HE3aKOHHO IOJIYY€HHBIMH WJIH HE SIBJISIOTCS HEOOXOIUMBIMH IS 3aBJICHHOM 1€ 00paboTKH.

1.8.3. JIomOJHUTh TEPCOHAIBHBIE JaHHBIC OIEHOYHOTO XapakTepa 3asBJICHUEM,
BBIPA)KAIOIIMM COOCTBEHHYIO TOUKY 3PEHHUSI.



1.8.4. OGxanoBarh nercTBUs uiu Oe3zaeiicTBue JIumes B YIOJHOMOYEHHOM OpraHe o
3alIUTC npaB Cy6’beKTOB HepCOHaHI:HBIX JAaHHBIX UJIN B Cy,[[GGHOM HOp}II[Ke.

I1. [IpaBoBbIe OCHOBaHUSI 0OPA0OTKH NMEPCOHATBHBIX TAHHBIX

2.1. IlpaBOBBIMH OCHOBaHHUSMH OOpaOOTKH TMEPCOHAIBHBIX AAaHHBIX B JIWilee sSBISIOTCS
yCTaB ¥ HOPMATUBHBIE PABOBHIE AKTHI, JJIS UCIIOJIHEHUS! KOTOPBIX U B COOTBETCTBUU C KOTOPHIMU
Jluneit ocymiecTBiasieT 00pabOTKy MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE:

- TpynoBoii KOJeKC, UHBIE HOPMATUBHBIE ITPABOBBIE aKThI, COACPHKAIINE HOPMBI TPYI0BOTO
npaBa;

- BromxeTHBIN KOJIEKC;

- HasmoroBeIit KOJEKC;

- 'paxnanckuii KOJEKC;

- CeMeHHBIN KOJIEKC;

- @enepanpublii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
®denepannny U TPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIC TIPABOBBIC AKTHI,

- COIMAJILHOE, IICHCMOHHOE U CTPAaX0BOE 3aKOHOAATENbCTBO Poccuiickoit deneparuu;

- 3aKOHOJIaTEJIhCTBO B cdepe O0e30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKOU
3aIUILEHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM MepCOHANBHBIX AaHHBIX B llIkome Taxke
SBIISIOTCS JOTOBOPBI ¢ (PM3MUYECKUMU JIUIIAMU, 3asBIICHUS (COTacusi, JOBEPEHHOCTH) yUalIUXCs
U poauTenel (3aKOHHBIX MPEACTABUTENCH) HECOBEPIICHHOJIETHUX YYalllMXCs, COIJIacus Ha
00paboTKy MepCoOHaIbHBIX TaHHBIX.

I11. Iesn 00padoTKH MEPCOHAJLHBIX JAHHBIX, HX KATETOPHH U NepevYeHb, KaTeropumn
Cy0OBEKTOB, MIEPCOHAILHBIE JaHHbIE KOTOPHIX 00PadaTHIBAIOTCS, CIIOCOOBI, CPOKH HX
00padoTKHU U XPaHEHHUSsI, MOPSIAOK YHHUYTOKEHHUS MePCOHAIbHBIX JaHHBIX

1. Iear o00padoTku: opraHusanuss 00pa3oBaTeJbHOH  /IEATEJbHOCTH IO
o0pa3oBaTeIbHBIM NMPOrpaMMaM HAYaJbHOI'0 00111ero, OCHOBHOIO 00ILIero M cpeaHero
o0u1ero o0pa3oBaHus, JONOJHUTEIBHBIM 00111€00pa30BaTeIbLHBIM MPOrPAMMAaM

KaTeFOpI/II/I HepCOHaJ'IBHBIe JaHHBIC CHCI_II/IaJ'IBHLIe
JaHHBIX JaHHBIC
Hepequb - q)aMI/IJ'II/ISI, UM, OTYCCTBO, CBCI[CHI/ISI O COCTOSAHHUHN
JaHHBIX - I10JI; 300pPOBbA

- I'paKaAaHCTBO,

- IaTa ¥ MECTO POXKICHHS;
- n3obpaxkenue (pororpadus, BUIEO);

- TACTIOPTHBIE JaHHBIC;

- aIpeC PErUCTpaIMU MO0 MECTY
KHUTEITHCTBA;

- azipec (paKTUYEeCKOro MPOKUBAHUS;

- KOHTaKTHBIC JTaHHbIC;

- UHIUBHUTyaJIbHBI HOMEP
HAJIOTOTIIATEIIIINKA;

- CTPaxoBO¥ HOMEP WHIMBHIYaILHOTO
mutieBoro cueta (CHUJIC);

- CBe/IEHUs 00 yCIeBaeMOCTH
oOyuJarolerocsi ¥ Ipyrue cBeIeHus,
o0pasyrommecs B MPoLEcce pearn3aiuu
00pa3oBaTeNBLHOMN TPOTPAMMBI;

- UHBIC TIEPCOHAIILHBIC JJAHHBIC,
npegocTaBisieMble GU3NIECKUMH JINIAMH,
HEOOXOMMBIE JUTS 3aKIFOUCHHUS U
WCTIOJTHEHUS! JIOTOBOPOB, HCIOTHEHHS
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HOPM 3aKOHOJIATEJIbCTBA B Cepe
o0Opa3oBaHUs

Kareropuun OOyuatomiuecs, X pOAUTENN (3aKOHHBIC TIPEJICTABUTEIIH )
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsE 00pabOTKa U 0e3 CPeACTB aBTOMATH3AIMH, B TOM
o0paboTku qHCIe:
- IOJTyYCHUE TIEPCOHAIBHBIX JIAaHHBIX B YCTHOW U MUCBMEHHOH (popme
HETOCPEICTBEHHO OT CYOBEKTOB IIEPCOHAIBHBIX JIaHHBIX;
- BHECCHHUS NIEPCOHAIBHBIX JaHHBIX B KYPHAJIbI, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKOITBI.
Cpoku B TeueHue cpoka peanmzanuu 00pa3oBaTeIbHON MPOTrPaMMbI
00paboTku
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOT'O HOMEHKJIATYPOU JeT B 3aBUCUMOCTH OT
XPaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA NNCPCOHAJIbHBIC NAHHBIC
[Mopsimok B cootBercTBum ¢ [TopsakoM YHUUTOKEHHS U 00€3THYUBAHHS
YHHUYTOKCHHUA MEPCOHATIBHBIX TAHHBIX IITx0J1BI B 3aBUCUMOCTH OT THUIIA HOCUTEIIA

NCPCOHAJIbHBIX JTaHHBIX

2. leab 00padoTKU: BbINOJHeHUsS! GYHKIUI U MOJJHOMOYMHA padoroaaressi B TPYAOBBIX
OTHOIIIEHHUSX, B TOM 4K cJjie 00513aHHOCTeH 110 OXpaHe Tpyaa

Kareropun [lepconasibHbIE JaHHBIE CneunaibHble buomerpuueckue
JTAHHBIX MePCOHAIIbHBIC MEepPCOHAIIbHBIC
JTaHHbBIE JTaHHbBIE
[Tepeuenn - (ammnus, UMsi, OTYECTBO; Ceenenus o N3o0pakenue Ha
JTAHHBIX - TIOJI; COCTOSTHUU ¢dboTO U BUACO3AINCH,
- I'pa’kKaaHCTBO, 300POBbiA IMMOJIYYCHHBIX C KaMCp

- IaTa ¥ MECTO POXKICHMS;
- n3obpaxkenue (pororpadus);
- IaCMIOPTHBIE JaHHBIE;

- Q/IpeC PETUCTPAINH IO MECTY
JKUTEIbCTBA;

- ajipec (PaKTHUUECKOTO
MIPOXKUBAHUS;

- KOHTAaKTHBIE JJAHHEIC;

- UHIUBUAYAIbHBIA HOMEP
HAJIOTOTIIATEIIIINKA;

- CTpaxoBOU HOMEpP
WH/IMBUTYyJILHOTO JIUIIEBOTO
cuera (CHUJIC);

- cBeJIeHUs1 00 00pa30BaHUH,
KBaJTU(DUKAIIAH,
poeCCHOHAIBHON TTOATOTOBKE
Y TIOBBIIIICHUN KBaN(DUKAIINH;
- CeMeiHOe MOJIOKEHHE,
HaJln4ue JeTeil, poJCTBEeHHBIE
CBSI3H;

- CBEJICHMS O TPYLOBOM
NeSITeTHHOCTH, B TOM YHCIIE
HaJIN4YMe MOOIIPEHUH,
HarpaxJaeHun u (WK
JTUCITUTUIMHAPHBIX B3BICKAHMIA,

- TaHHBIE O PETUCTpalNK OpaKa;
- CBE/ICHUS O BOMHCKOM yYeTe;

- CBeJIeHUS1 00 MHBAJIMTHOCTH;

HaOIIOAEHUS




- CBeJICHHS 00 yJiep KaHUu!
ATAMEHTOB;

- CBEJICHUS O JOXO/IE C
MPEIBIIYIIEro MecTa paboThI,

- MHbIE NIePCOHAIbHbBIC JaHHBIE,
IpelocTaBisieMble paOOTHUKaMU
B COOTBETCTBUU C TPeOOBaHUAMU
TPYAOBOTO 3aKOHOJATEIHCTBA

Kareropun PaGoTHuKH, KaHAUIATHI HA padOTY (COUCKATEIIH )
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAsE 00padOTKa U 0e3 CpeACTB aBTOMATH3AIMH, B TOM
o0paboTku qHCIe:
- IOJTyYCHUE TIEPCOHAIBHBIX JIAaHHBIX B YCTHOW U MUCBMEHHOH (popme
HETOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;
- BHECCHHUS NIEPCOHAIBHBIX JaHHBIX B KYPHAJIbI, PEECTPHI U
WH(POPMAIMOHHBIE CUCTEMBI U TOKyMeHTHI 11IKoITbI
Cpoku B TeueHue cpoka neicTBHs TPYAOBOTO A0roBopa. [ kKaHauIaToB — B
00paboTKH TE€YEHHUE CPOKA, HEOOXOUMOTO JUIsl PACCMOTPEHUSI KaHIUAATYPbl U
3aKITIOYCHHUS TPYIOBOTO JIOTOBOpA
Cpoknu B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO JIeNl B 3aBUCIMOCTH OT
XpaHCHHS TUIIA JOKYMEHTa, B KOTOPOM COJICPKATCS TIEPCOHAIBHBIC JaHHBIC, B TOM
YHCJIe B COCTaBe JMYHBIX jaen — 50 jer
[Mopsimok B cootBercTBuu ¢ [TopsakoM YHUUTOKEHUS U 00€3THUNBAHHSI
YHUYTOXKCHUS | MIEPCOHATBHBIX MaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THUIIA HOCHTEIIS

NCPCOHAJIBHBIX JJTaHHBIX

3. leab 00padoTKy: peajn3anus rpa;kAaHCKO-NPaBOBbIX J0I0BOPOB, CTOPOHOI,
BBITOAONIPHOOpeTaTeIeM HJIH MOJIy4YaTeJIeM KOTOPBIX aABjasercs Jinnei

Kareropun [lepconanibHbIE JaHHBIE
JTAHHBIX
[lepeuenn - (hamumus, UMsI, OTUECTBO;
JTAHHBIX - MACTIOPTHBIC JTAHHBIE;
- aJjpec perucTpanuu u (uiamn) GakTHIEeCKOro MPOoKUBAHMUS,
- KOHTAKTHBIE JIaHHBIE;
- UH/IUBUIYaJIbHbII HOMEp HaJIOTOIIATENbIINKA;
- HOMEp PacueTHOro CYETa;
- HOMep OaHKOBCKOM KapThl,
- MHbIE NIePCOHAJIbHBIE JAHHbIE, IPEIOCTaBIsIEMble PU3NUYECKUMU JINLIAMH,
HEOOXOIUMBIC JJIs 3aKJIIOUEHUS U UCTIOJTHEHHS TOTOBOPOB
Kareropun KoHTpareHTsl, napTHEpbI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6w1 ABTOMaTH3upoBaHHass 00paboTKa 1 6€3 Cpe/ICTB aBTOMATHU3AIUH, B TOM
o0paboTku qHCIe!
- MOJTyYeHNe TIEPCOHAIILHBIX IAHHBIX B YCTHON M MUCBMEHHOU (hopme
HEMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTaHHBIX;
- BHECEHUS IEPCOHAIIBHBIX JIAaHHBIX B )KYPHAJIBI, PEECTPHI U
nH(OPMAaIIMOHHBIE CHCTEMbI U TOKYMEHTHI LIIKkoIb
Cpoku B Teuenue cpoka, HEOOXOIUMOTO ISl UCTIONIHEHHUS 3aKJIFOUEHHOT0 JI0TOBOpa
00paboTku
Cpoku B tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOU JIe71 B 3aBUCUMOCTH OT
XpaHEeHUs TUIA JOKYMEHTA, B KOTOPOM COJIEpPKaTCsl NEPCOHATbHBIE TAHHbIE
[Topsanok B cootBercTBuM ¢ [TopsakoM YHUUTOXKEHHS M 00C3TMYNBAHMS
YHUUTOXEHUS | MEePCOHAIBbHBIX JaHHBIX [IIKOIBI B 3aBUCUMOCTH OT THIIA HOCUTES

IMEPCOHATIBHBIX TaHHBIX




4. lleanb 00paboTKu: o0ecniedyeHue 0€30MaACHOCTH
Kareropun [lepconasibHbIE JaHHBIE
JAHHBIX
[Tepeuenn - (hamumust, UMsI, OTUECTBO;
JAHHBIX - MACTIOPTHBIE JTAHHBIE;
- aJ)pec perucTpanuu u (i) GakTHIecKoro mpoKHBaHMS;
- KOHTAKTHBIE JIaHHbIE
Kareropun [Tocerurenu LIkoubl
CyOBEKTOB
Cnioco0bl ABToMmaTH3upoBaHHas 00paboTKa u 6e3 cpeicTB aBTOMATH3AIIH, B TOM
00paboTKu qucIie:
- IOJIy4EHUE TIEPCOHANTBHBIX JAHHBIX B YCTHON M MUCBMEHHOU opme
HEIMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TAHHBIX;
- BHECEHUS IEPCOHAIIbHBIX JIAaHHBIX B KYPHAJIbI, PEECTPHI U
nH(}OPMaIlMOHHBIE CHCTEMbI U TOKYMeHTHI L1Ikob
Cpoxu B teuenue nepuoga HaxoxaeHUs oceTutens Ha Tepputopun [Ikoms
00paboTKu
Cpoxku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH el B 3aBUCUMOCTH OT
XpaHeHUs THUIIA JOKYMEHTA, B KOTOPOM COJIEPKaTCsl IEPCOHATBHBIE IaHHbIE, B TOM
yricne MUHUMYM 30 1Hel B OTHOIICHHUH 3amucel KaMep BUICOHAOII0ICHUS
ITopsnox B cootBerctBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3TMYMBAHUS
YHUUTOXKEHUS | EPCOHANIbHBIX NaHHbIX [IIKOIbI B 3aBUCUMOCTH OT THIIA HOCUTENS
MEPCOHAIIBHBIX TAHHBIX

IV. YcinoBust 00padoTky nepcoHaNbHBIX JAHHBIX

4.1. Jluneit ocymiecTBisieT cOOp, 3aMuCh, CHUCTEMATU3ALMIO, HAKOIJICHHWE, XPaHEHHE,
yrouHeHue  (OOHOBJIEHHWE,  WM3MEHEHHE),  M3BJICYEHHE,  MHCIOJb30BaHHME,  Iepenady
(pacmipocTpaHeHue, IMpeJoCTaBlIeHUE, JOCTYI), 00e3IMuuBaHUe, OJIOKMPOBaHHE, yIAJE€HUE U
YHUUYTOKEHUE NEPCOHAIBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O MEPCOHAIBHBIX
JTAHHBIX ¥ JIOKaJIbHBIMU HOpMaTUBHBIMH akTaMu LIIKosbI.

4.2. Bce nepcoHanbpHble JaHHbIE JIuiiei monydaer oT cyObeKTa NepCOHAbHBIX JaHHbBIX, a
B CllyyasiX, KOrja CyObeKT MMepCOHAIbHBIX JaHHBIX HECOBEPIIEHHOJETHUH, — OT €ro poJauTesnen
(3aKOHHBIX MpEACTaBUTENEH).

4.3. Tlonmyuyenne u 00pabOTKy MNEPCOHAIBHBIX JaHHBIX, PA3pPELICHHbIX CYOBEKTOM
NEPCOHAIBHBIX JJAHHBIX AJIs pacrnpocTpaHeHus, JIuiel ocyiecTBiser ¢ coOI0JeHUEM 3alIPETOB
Y YCJIOBHH, IPEyCMOTPEHHBIX 3aKOHOM.

4.4. JIuneit oOpabaThIBaeT MepCcoOHANbHBIC JTaHHBIE:

- 6e3 HCII0JIb30BaHMsI CPEJICTB aBTOMATH3AINH;

- C MHCIIOJIb30BAHMEM CPEJICTB aBTOMATH3alMUd B IporpaMMax M HH(OPMAIMOHHBIX
cucremax: IllkonbHas kapra, J(HeBHuk.py, 1C: Illkona, AUC «3auncnenne B OO», npyrux,
CBSI3aHHBIX C OCYIIECTBIIEHUEM 00Pa30BaTEIbHON JAESATENIbHOCTH

XpaHeHME IEPCOHAIBHBIX TaHHBIX:

4.5.1. Jluneit XpaHUT TEpCOHAJIbHBIC JAaHHBIE B TEUECHHUE CPOKA, HEOOXOIUMOTO IS
JOCTIDKEHUS 1ienieil X oOpaboTKM, a JOKYMEHTHI, COJeprKalllde MepCOHANbHbIE JTaHHBIE, — B
TE€YEHHE CpOKa XpaHEHUs JAOKYMEHTOB, NMPEAYCMOTPEHHOTO HOMEHKJIATypoH 1ei, C y4eToM
ApXUBHBIX CPOKOB XPaHEHUS.

4.5.2. llepcoHanbHble JaHHBIE, 3aQUKCUPOBAHHBIE HA OYMa)KHBIX HOCUTEIISAX, XPaHATCS B
3anvpaeMsbIx mkadax a0 B 3aMPAEMBbIX MOMEIIEHHSIX, TOCTYI K KOTOPBIM OIpaHUYEH.

4.5.3. [TIlepcoHanmpHble JaHHBIE, OOpabaTbIBaeMble C HCIOJb30BAaHUEM CPEACTB
aBTOMATH3allMH, XPAHATCS B TAKOM IMOPSAJIKE M HA YCIIOBHUX, YTOOBI HCKITIOUYUTH HEIPABOMEPHBII
WIA CIy4alHbIM JOCTYH K HHUM, YHHYTOXXEHUE, U3MEHEHHE, OJIOKUpOBaHME, KOIUPOBAHMUE,
IIPEIOCTABIIEHUE, PACIIPOCTPAHEHUE INEPCOHAIBHBIX JAHHBIX, a TaKXXE WHbIE HEIPaBOMEPHbBIE
JeMCTBUS B OTHOLUIEHNUH NTEPCOHANIBHBIX JTAaHHBIX.



4.6. Jlutia, OTBETCTBEHHBIC 32 0OOPaOOTKY MEPCOHATBHBIX TaHHBIX B JIuIlee, mpeKpaiarT
ux 00pabaTbIBaTh B CIEAYIOUINX CIyYasX:

- JOCTUTHYTHI L1eJIn 00pabOTKU EPCOHANBHBIX J1aHHBIX;

- ICTEK CPOK JEHCTBHUS COTJIacCHs Ha 00pabOTKY NMEepPCOHATBHBIX TaHHBIX;

- OTO3BaHO COIIacue Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX;

- 00paboTKa MepCcOHAIbHBIX JAHHBIX HEITPABOMEpHA.

4.7. llepenaya nepcOHAIbHBIX TAHHBIX:

4.7.1. JInueii obecrieynBaeT KOH(PUICHINATBHOCTD IEPCOHAIBHBIX JTaHHBIX.

4.7.2. JInueii nepenaeT nepcoHajlIbHbIE JaHHbIE TPETHUM JIMLAM B CIEIYIOIIUX CIydasx:

- CyOBEKT NEePCOHATBHBIX JAHHBIX Jlajl COIVIacUe Ha Iepeiady CBOUX JaHHBIX;

- mepejarh JaHHble HE0OXOAUMO B COOTBETCTBUHU C TPEOOBAHUSMH 3aKOHO/ATEIILCTBA B
paMKax yCTaHOBJIEHHOM IIPOLEypHl.

4.7.3. Jluieii He OCYIIECTBIIIET TPAHCTPAHUYHYIO Iepelady MepCOHATbHBIX TaHHbIX.

V. AkTyanusanus, ucipasjieHUe, yAajJeHue H YHHYTOKeHHe MePCOHAJbHBIX JaHHBIX,
OTBeTHI HA 3aIPOCHI CYyObEKTOB MEePCOHATbHBIX JAHHBIX

5.1. B ciywae mpenoctaBieHUsi CyOBEKTOM MEPCOHAIBHBIX JIAaHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (PAKTOB O HEMOJHBIX, YCTApPEeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTYYEHHBIX MEPCOHAIBHBIX NaHHBIX JIMIeH akTyaln3upyeT, UCTIPaBiIseT, OJOKUPYET, yaauseT
WIM YHHUUYTOKAET UX U YBEIOMIISIET O CBOUX JICHCTBUSAX CYObEKTa MEPCOHANBHBIX JIAHHBIX.

5.2. Tlpu moctmxkeHuM 1eneil oOpabOTKM MEepCOHANBHBIX JaHHBIX, a TAaKXKe B Cllydyae
OT3bIBa CYOBEKTOM MEPCOHANBHBIX MAHHBIX COTJIacUi Ha OOpabOTKY MEPCOHATIbHBIX TAHHBIX
NEPCOHAIbHBIE JTAHHBIE IOJUIEKAT YHUUTOXKEHHIO, €CIIM MHOE HE IMPENLyCMOTPEHO J0rOBOPOM,
CTOPOHOHM, ToNyyaTesneM (BBITOJONpHOOpeTaTresaeM) IO KOTOpOMY  SIBISIETCS  CYyOBEKT
NEPCOHAIBHBIX JIAHHBIX.

5.3. YHHUYTOXEHHE JOKYMEHTOB (HOCHUTENEei), COJepiKalluX MEepCOHAIbHbIE JaHHBIE,
MPOU3BOJIUTCS B COOTBETCTBUU C llopsaxkom yHHUUTOXEHHS M 00€3MWYMBAHUS MEPCOHATBHBIX
naHHbIX LIIKoIBI B 3aBUCUMOCTH OT THUIIA HOCUTENS IEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE TyTEM
M3MEbYECHUS LIpeaepe, CTUpaHus WK (POPMATHPOBAHUS ANEKTPOHHOTO HOCUTETIS.

5.4. Tlo 3ampocy cyObeKTa MepCOHAJIbHBIX JAHHBIX HJIM €r0 3aKOHHOIO IMPEICTaBUTEINS
Jluneit coobmaer emy napopmaiuo 06 00padoTKe MEePCOHANBHBIX JaHHBIX CYOBEKTa B CPOKH U
B TIOPSI/IKE, YCTAHOBJIEHHOM 3aKOHOM.
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